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Bisha Mining Share Company Tel: (+291) 1124941 KnﬂWledge and Experience:

PO, Box 4276 Fax: (+291) 1124941
Asmara www. bishamining. com

Ernes 8 Years experience in catering environment

3 - 5 Years Supervisory position in catering environment

3. Position: Housekeeping Supervisor
Department: Employee Service
Section: Village Service

Number Required: One (01)

Technical Skills Behavioural Skills
Computer Literacy (MS | Interpersonal relations
Office — Intermediate)

Knowledge of food, Supervisory skill
beverage and chemicals

PRIMARY PURPOSE

Responsible for supervising housekeeping team leaders and employees to

ultimately ensure the cleanliness and tidiness of accommodation rooms.

TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE AREAS
e Supervisory

Knowledge of Health and | Communication (English and Local language)
Safety procedures

Knowledge of cultural Personal Hygiene
food

Business Writing Skill [nnovative/Creative
Report Writing Skill Coach/Mentor
Administration Skill Flexibility

e Health and Safety

e Administration

e (Customer Service

5. Position: Senior Laundry and Housekeeping Supervisor
Department: Employee Service

¢ Section: Village Service

Number Required: One (01)

. PRIMARY PURPOSE
¢ The Housekeeping and Laundry senior Supervisor plans, organizes, and
directs the overall operations of the housekeeping and laundry section to

Unique Requirement
* Good written and verbal communication skills to direct the activities of

workers.

« Communication skills also include the ability to listen and understand
employees.

* The position also requires the ability to make decisions and find alternative
solutions to problems.

g.uz;liﬁca‘tioTns: ‘ ol M ¢ oreferabl ¢ ensure a clean, safe working environment, and maintain the camps, high
ipoma in tourism anc Hotel Management preferably ¢ standards and polished appearance in accordance with all laws, regulations
Diploma in Management §

and company standards.

. TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE
. AREAS

* Supervisory

.« Health and Safety

nowledge and Experience:
1 — 3 Years experience in Housekeeping
2 Years of Supervisory/Team Leader experience in Housekeeping

Technical Skills Behavioural Skills * Administration
Computer skill (MS Office — Intermediate level) | General Courtesy - * Customer Service.
Knowledge of cleaning Organising skill, . Knowledge. Experience and Skills
Coach/Mentor : Qualifications:
Knowledge of cleaning products Cleanliness and e Diploma in Tourism and Hotel Management preferrable
presentable e Diploma in Management
Knowledge of cleaning policies, procedures and | Teamwork, Motivator Knowledge and Experience:
Processes e 4 Years’ experience in Housekeeping /Laundry
Allocation of employees on shifts Supervisory skill ' o _
Administration Communication e 2 Years of Supervisory experience in Housekeeping/Laundry
(English and Local Technical Skills Behavioral Skills
language) e Computer skill (MS e (General Courtesy; Coach/Mentor
. Position: Catering Supervisor Office — Intermediate and Organized skill
Department: Employee Service level)
bection: Village Service e Knowledge of cleaning e  Communication (English and Local
:Iu.mber Required: One (01) chemicals, equipment, language)
rimary Purpose . . . . o safety procedures and
Bupervise catering staff, allocation of duties and supervise all functions within the dminidtration.
Catering facility. a . -
ASK DESCRIPTION EXPANDED TO CORE PERFORMANCE § e Knowledge of cleaning e (leanliness and presentable;
REAS & cleaning products. Motivator
. Supervisory e Knowledge of e Teamwork; Supervisory skill
Administrative cleaning policies,
Health and Safety procedures and
Qualifications: processes; allocation
Grade 12 of employees on shifts.
Certificate in Food and Beverage
Certificate in Hotel Tourism will be an added advantage Continued on page 7
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Continued from page 6

6. Position: Purchasing Officer
Department: FITS/Supply
Number Required: One (01)
Primary Purpose
Sourcing materials, spares and equipment to ensure delivery of the right quality
on time to end users at the best possible total cost of ownership to the company.
Undertake sourcing activities in a manner which ensures that controls are
followed to mitigate key supply chain related risks.
TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE
AREAS

e Procurement

e Market Research
e Cost Saving
e Administration

o  Administration

STX7H SNNA —AN7 7-NERFTTARN - AT PBFH aAfn

o Safety
Qualifications:
Diploma or Degree in Business management or related fields.
Knowledge and Experience:
1-2 Years Purchasing experience — preferably in a mining environment
Knowledge of Eritrea laws and customs
Supply Chain knowledge
Technical Skills Behavioral Skills
Computer Literacy (MS Office — Infermediate, | Good interpersonal skills
Excel, Word, Power point, Outlook) Performance orientation
Business Acumen, Report Witting Fthical standards, good telephone manners
Aftention to detail Communication Skill (English and local
Planning, Analysis and problem solving language)
Supply Computing programmed
Supply Cham procurement skill
General Information and other requirements:
* Place of Work: Bisha.
* Salary: As per Company salary scale.
* Type of Contract:  Indefinite

* Candidate must be Physically and Medically fit.
Additional requirements for Nationals:
e Having fulfilled his/her National Service obligation and provided
evidence of release paper from the Ministry of Defense.

e Present clearance paper from current/last employer.

e Testimonial documents to be attached (CV, work experience
credentials, a copy of your National Identity Card etc.).

e Only shortlisted applicants will be considered as potential
candidates for an interview.

e Application documents will not be returned to sender.
e All applications should be sent through the post office.

e Deadline for application: 10 days from the day of publication in
the Newspaper.

Address: Please mail your applications to.
Bisha Mining Share Company,
P. O. Box 4276
Asmara, Eritrea

Note to Eritrean applicants:
Please send a copy of your application to
1.Aliens Employment permits Affairs,
P. O. Box 7940
Asmara, Eritrea.

2.Mineral Resources Management
P. O. Box 272
Asmara, Eritrea
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NOTICE

Notice is hereby given to the public that the
shareholders of LETEMICHAEL P.L.C on their
Extraordinary General Meeting held on the 20™ day
of April 2026 have resolved that;

The share capital of the Company be reduced
from 3,700,000.00 (Three Million Seven Hundred
Thousand) Nakfa to 2,300,000.00 (Two Million
Three Hundred) Nakfa by reducing the par value of
each share from 3,700.00 (Three Thousand Seven
Hundred) Nakfa to 2,300.00 (Two Thousand Three

Hundred) Nakfa.
LETEMICHAEL P.L.C
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