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SMARA MINING SHARE COMPANY

bo Street, No. 178, House No. 16
ejeret, P.O. Box 10688

2l ++291-1-153986
.smara, Eritrea

”n

ASMARA MIMIMNG

SHARE COMPAMY

§Asmara Mining Share Company is inviting applicants
:for the following position.

§Dispatcher
:Number required — (02)
:Type of contract —Indefinite

-Major Duti nd r nsibiliti
. e Planning

e Dispatching

e Reporting & data control

e Supervise the team

STASK DESCRIPTION EXPANDED TO CORE PERFORMANCE AREA
:Planning

e To compile and coordinate all mining statistics.

e Recording mining machinery data into Access database.

e Record keeping of all previous mining information.
gDispatching

e Hand over properly from previous shift and create new start of
the shift in data base.

e Maintain an accurate record of all activities and status of
mining machinery and report accordingly.

e Receive machine usage information from Operators and
Mining Supervisor.

e Communicate with Operators and Mining Supervisor
continuously on status of Machines

e Use 2 —way radio communication.

e Control all communication by phone, email, and service
eclipse.

e Adhere to all appropriate procedures relating to SOP.
e Follow up on Maintenance progress.
e Enter Index End at end of shift.
e Hand over to next shift.
§Reporting and Data Control

e Report daily two hourly load, LV status, drill holes and if report
request or needed to report.

e Report maintenance request to HME planners
. o Generate Cumulative Report daily
fSupervise the team
; e Collaborate with other departments
e Cover for senior Dispatcher Enigeener
§Prgﬁlg: Qualifications and Experience
. e Diploma or Certificate in computer

science / data base administration
/ mining

| Formal Education,
:| Certifications or
. Equivalents

= A~ N\'F N,

TR 8NNA - ANT TNEATARN - AFRE-RF aPAN

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Working Experience .
— Nature & Length

2-3 years previous experience or
related experience

e Thorough Knowledge and
experience of MS Access, Word and

Excel
e 2-year data base administration

Technical Skills e Computer Literacy (MS Office
— Access, Word, Excel) Good
database operations

e Analytical Skill

e Attention to detail

e Problem solving skill

e Plan, Organize & Execution skills

e Ability to work long shifts both day
and night shift.

e Able to understand English & local
language

e Use 2 —way radio communication

e Risk management & assessment

e Report writing

Other Skills and e Communication (English & local
Abilities language)

e Interpersonal skills

e Accuracy

e Ability to work under pressure

e Ability to work toward strict
deadlines

e Assertiveness

e Results oriented

e Initiative

e Ability to multitask

e Ability to work in multi-disciplinary
environment

General Information and other requirements:

» Place of Work: AMSC Sites
» Type of contract: Indefinite Period
= Salary: As per the Company salary scale

Additional requirements for Nationals:

e Having fulfilled his/her National Service obligation and provide :
evidence of release paper from the Ministry of Defense. .

e Present clearance paper from current/last employer.

e Testimonial documents to be attached (CV, work experience
credentials, a copy of your National Identity Card, etc.).

e Only shortlisted applicants would be considered as potential
candidates for an interview.

e Application documents will not be returned to the sender.

e All applications should be sent through the post office. :

e Deadline for application: 7 days from the day of publication in -
the Newspaper.

= Address: Please mail your applications to:
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
= Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
= Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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