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Bt Mining Share Company -1_-‘;.:7{721 P. O. Box 4276 Asmara, Eritrea
o = Note to Eritrean applicants:
VACANCY ANNOUNCEMENT Please send a copy of your application
Bisha Mining Share Company is inviting applicants for the following to
position for Bisha site project. Aliens Employment permits Affairs,

P. O. Box 7940 Asmara, Eritrea.
Position: Safety & OH Data Administrator

Department: Safety and Occupational Health
Section: Safety and Occupational Health
Number required: One (01)

009

A Prl: AS KL tI)hVn
NoCE HVobde Ty avd(l
A KSR A oL NIK It
ANl RISt 2l MY AY°I°DANT
™) @7 KT AHOAETTT HRSS0n 95
CFROG (0° AT KNG WK

PRIMARY PURPOSE
Administrative professional who handles routine clerical tasks relating to entering
or updating data in a computer system with main responsibility is to ensure that the
organization’s Safety and OH Database is accurate and up to date.
e Responsible for maintaining accurate and up-to-date data with all Safety and
OH records and information.
e Perform data quality checks on data collected and ensure good quality of data
produced. \ Aoh OC NP TGAYTT AP y,
e Provide administrative and data management services to the department both in
soft and hard copies. g
e Assist the Safety & OH Department with necessary secretarial duties.
UNIQUE REQUIREMENTS / OTHER INFORMATION
e (Candidate must be Medically and Physical fit.
Qualification
e Diploma in computer science or equivalent to 5 years work experience as Data
Knowledge & Experience
2 - 3 years’ experience as Data Administrator
2 years’ data computing experience

°0)05

AWGE: S REPe- HICE OVeST o
0°09° TaIThhde THNY, avd(C -hiTh
ATINRTT Al M H° TN
A M, 68D Al (bt o9 HACY™T7
T 40T WR@T A OFT7
WART HAETT BRSG0NITT SFRDG a9

AGTHCNE A90AG I09G TPCHE:
Technical Skills Behavioural Skills
e Computer Literacy (MS Office — Ad- Communication (English and local lan- )| 0L (VT 6 DAL LM TN K7 S5
vanced) guage)

S

e  Great verbal and written English commu- | Interpersonal relation skill

°0.05

nication skills

AVVILET OG- WL RGPe- s avg®/
I av9°/ HVovSVT 98 s
avl(C W7 BTG Al “H 0FT &N Al

e Planning, scheduling, organizing and ex- | Committed

ecution skills

e Data management skill Integrity
e Attention to detail Prioritizing skills and multi skilling 70 WW AT, hLre- A
e Problem solving skill Ability to work towards strict deadlines AV IO H 3 H TF0 1PH) 9%, oA
e Analytical skill Flexible and open-minded m% _‘M !;:an
e Summarization and report writing skills | High level of accuracy IY% (KT A0k GRS ao°
e Knowledge of safety standards is an ad- | Positive and Professional mannerisms RGO 25T AT PR
vantage

e Familiarity with compliance and accuracy | Discretion 70 OF7 F0Hr 0T

Self-motivation N WU 7 " HwLTT §F5 Ve

General Information and other requirements:
(2 095 A

* Place of Work:  Bisha.
e Salary: As per Company salary scale.
Type of Contract: Indefinite

AWGL: HC ACA (e AF (K1 (A
W%, avlC T RTINA T HAN ™
A MY AYYDANT ) OFFTT ORRT
AH0LTT HRY90NI™T aviel: 7270571
AGAL oGl 4160 th PA dWY°
ACHIN 290N\ HTH ke

Additional requirements for Nationals:

= Having fulfilled his/her National Service obligation and provide evidence of
release paper from the Ministry of Defense.

= Present clearance paper from current/last employer.

* Testimonial documents to be attached (CV, work experience credentials, a copy AVRXE: (s N VI (@)
of your National Identity Card etc.). \ N Pkt AT y
= Only shortlisted applicants will be considered as potential candidates for an
interview.
= Application documents will not be returned to sender. 18 L% 0r-5CA Krbter 221/126 M} (U5 S0t
= All applications should be sent through the post office. L£ace FI AAD aCRE (0° ek
= Deadline for application: 10 days from the day of publication in the
N PP Y yorp Gl o, UG ovgte g7 0K ORE RO
eéwspaper. AP 9 Téhe S19hA FIn
WCEHC 05 ONHNODRT: A1 9°0 B
i icati Lhoe. A -t aet; goicgy TP FER Lt o TR
= Address: Please mail your applications to; ) HPwg® Kre 310226 A (/6
Bisha Mining Share Company, SN LU LU LA
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VACANCY ANNOUNCEMENT

Asmara Mining Share Company is inviting applicants for
the following position.

Health and Safety Training Officer
Number required — (02)

Type of contract — Indefinite
Major Duties and responsibilities

Assist the Health and Safety Training Coordinator to develop and
implement the mine safety management system inclusive of safety
meetings, workplace inspections, prestart information sections
and inspections, event reporting/investigation and reporting of
lead and lag indicators.

Assist in building, implementing and overseeing H&S programs
and initiatives for Asmara Mining Share Company (AMSC).

TASK DESCRIPTION Expanded TO CORE PERFORMANCE

AREAS

Health and Safety

Communicate all Health and Safety procedures and protocols to
the operations.

Assists the development and review of H&S documents in
accordance with AMSC standards and Eritrean regulations.
Assists facilitate and promote the adoption of new health and
safety programs and practices.

Assists in audits, risk assessments, reviews, monthly H&S
meetings and inspections.

Supervise all signage work across the company.

Planning and Analysis

Contribute to the provision of an appropriately trained and
skillful workforce that is fully trained on HSE elements.
Develop and plan training session plans, as well as associated
schedules, in accordance with approved and prescribed Health
Safety and Environment curriculum and principles.

Conduct needs analyses to develop or update training materials
to parallel emerging HSE industry trends.

Identify training needs through determining risk profiles

and training matrices and requesting these from the relevant
supervisors and/or managers.

Module Development

Research, plan, and develop training and material programs to
meet training needs, as per the competencies required; schedule
and socialize training sessions.

Contribute to the conceptualization, development and update of
HSE training aids, resources and learning solutions.

Conduct investigations into HSE events, in conjunction with the
event investigations teams, distill learning and include in the
training content.

Develop assessment components, comprised of both theory and
practical elements.

Execution

Conduct both Technical and Competency based HSE training
and assessments for both permanent and contractor employees,
by using on-the-job technical teaching methodologies to impart
skills, knowledge and competencies.

Coordinate refresher training on topics, as required.

Evaluation and Maintenance

Confirm that all training and assessment procedures are followed
and all competencies; standards and/or regulations met before
signing for the issue of certificate and permit.

Support the development of a continuous improvement culture
to ensure training and development remains a top priority for

improving Health and Safety standards across Asmara Mine.

Profile: Qualifications and Experience

'] Place of Work:
'] Type of contract:
(] Salary:

Formal Education, | e
Certifications or
Equivalents o

Bachelor’'s Degree in a
Science related programs
Workplace Trainer and
Assessor in Mining is an
advantage

Working Experience |e Minimum of 2 years’

— Nature & generalized experience
Length in Health and Safety,

with previous facilitation
experience in the Mining, Oil
or Construction industries,
of which 1 year should be in
training capacity.

e Sound knowledge of
technical and operational
aspects of open cut and
underground mining.

Technical Skills Advanced training and
strong facilitation skills.

e Strong communication
(written and verbal -
Tigrinya & English) and
interpersonal skills.

e Plan, organize and execution
skills

e Valid Driver’s License

e Computer Literacy (MS
Office — Intermediate, Excel)

Behavioral Skills e Approachable | Assertive
| Customer Focused | Goal
Oriented | Influential |
Initiative | Pro-Active |
Reliable | Results Driven

e Well organized

General Information and other requirements:

AMSC Site
Indefinite Period
As per the Company salary scale

Additional requirements for Nationals:

Having fulfilled his/her National Service obligation and provide
evidence of release paper from the Ministry of Defense.

Present clearance paper from current/last employer.
Testimonial documents to be attached (CV, work experience
credentials, a copy of your National Identity Card, etc.).

Only shortlisted applicants would be considered as potential
candidates for an interview.

Application documents will not be returned to the sender.

All applications should be sent through the post office.

Deadline for application: 7 days from the day of publication in the
Newspaper.

Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,

3 1 P. O. Box 7940 Asmara, Eritrea IE
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