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VACANCY ANNOUNCEMENT

Bisha Mining Share Company is inviting applicants for the

following position for Bisha site project:

Position: HR Supervisor — Employee Relations
Department: Human Resources (HR)

Number of Positions: One (01)

Position Overview

The Employee Relations Supervisor is responsible for overseeing
the relationship between employees and employers, ensuring
compliance with Eritrean labor laws and HR practices. This

role provides leadership in managing employee relations cases,
guiding policy implementation, and fostering a fair, transparent,
and positive workplace culture. The Supervisor acts as both a
mediator and advisor, supporting management while advocating
for employee welfare.

Primary Purpose

Supervise and administer employee relations, disciplinary matters,

wellbeing activities, case management, HR documentation, and
compliance tasks, ensuring accurate reporting and adherence to
company policies and Eritrean Labour Laws.

Key Responsibilities

e Administer HR processes, documentation, and compliance
reports.

o Coordinate employee wellbeing activities, morale surveys, and
social events.

e Manage disciplinary hearings, grievances, employee cases, and
separation processes.

e Represent the company in labor court cases and ensure
compliance with rulings.

e Prepare HR reports including discipline, turnover, case
management, and labor court status.

Qualifications & Experience

e Degree/Diploma in HR Management, Business, Public
Administration, or Law.

o Law graduates are highly advantageous.

e 3-5years’ experience in HR/employee relations; mining
industry experience is an advantage.

e Strong knowledge of Eritrean Labour Proclamation and
employment law.

o Experience in disciplinary hearings, grievances, court
representation, and HR reporting.

Skills & Competencies

o Computer literacy (MS Office — Intermediate).

Bisha Mining Share Company

POy, Box 4276
Asmmara
Eritrea

Tel: (=291) 1124941
Fax: (+=291) 1124941
woeowy. bisharmiming. com

e Strong communication skills (English & local language).

e Report writing, presentation, and administrative skills.

o Integrity, confidentiality, and ability to work under pressure.

e Strategic thinking, problem-solving, and interpersonal relations.

General Information and other requirements:

. Place of Work:
. Salary:
. Type of Contract:

Bisha.

As per Company salary scale.
Indefinite

Additional requirements for Nationals:
. Having fulfilled his/her National Service obligation and
provided evidence of release paper from the Ministry of

Defense.

. Present clearance paper from current/last employer.

. Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity
Card etc.).

. Only shortlisted applicants will be considered as potential
candidates for an interview.

. Application documents will not be returned to sender.

. All applications should be sent through the post office.

. Deadline for application: 10 days from the day of

publication in the Newspaper.
Address: Please mail your applications to: -
Bisha Mining Share Company,
P. O. Box 4276 Asmara, Eritrea

Note to Eritrean applicants:

Please send a copy of your application to:
1. Aliens Employment permits Affairs,

P. O. Box 7940
Asmara, Eritrea.

2. Mineral Resources Management
P. O. Box 272 Asmara, Eritrea
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