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ASMARA MINING SHARE COMPANY
Abo Street, No. 178, House No. 16
Gejeret, PO. Box 10688
Tel. +291-1-153986
Asmara, Eritrea

VACANCY ANNOUNCEMENT

Asmara Mining Share Company is inviting applicants for the following position;

o

ASMARA MIMNIMNG

SHARE COMPAMY

Fnancial Accountant

Number required — (01)
Type of contract — Indefinite

Major Duties and responsibilities.
* To provide financial information to Finance Manager or management by researching
and analyzing accounting data; preparing reports required.
* Prepares and records asset, liability, revenue, and expense entries by compiling and
analyzing account mnformation.
* Maintains and balances subsidiary accounts by verifying, allocating, posting,
reconciling transactions; resolving discrepancies.
* Maintains general ledger by transfenring subsidiary accounts; preparing a trial balance;
reconciling entries.
* Summarizes financial status by collecting information; preparing balance sheet, profit
and loss, and other statements.
* Provides financial reporting and analysis and cost control services in accordance with
company systems and procedures.
* Assists in budgeting, forecasting and strategic planning preparation for all functional
departments.
* Understands corporate accounting policies and procedures to ensure financial and
operating reports reflect the condition of the operation and provide accurate and reliable
information to assess the operations performance.
* Ensures transactions are accurately and timely prepared and recorded in accordance
with IFRS.
* Communicates and collaborates with intemal departments and subsidiaries on
acoounting matters.
* Ensures complex transactions are researched and accounting treatment properly
documented & supported.
* Leads and participates in special projects as required.
* “Supports and provides resolution to all intemal and extemal audit processes and
resulting issues that might be identified.
* Recommends and assists in implementing process improvements to both the
acoounting processes and management controls.
* Supports the Financial and Admin Manager controller for month end duties and
works directly with management to address variance issues when necessary.
* Supports site related projects and requests from operations when necessary.
* Reviews the Petty Cash Control and Monthrend Reimbursements
* Ensures that the Acoounts Payable and Accounts Receivable Accounts are Properly
reconciled with the Departments concemed
* Ensures that Weekly and Monthly Bank Reconciliations are done
* Assists the Financial and Admin Manager with Cash-flow forecasting,

Profile: Qualifications and Experience
Formal Education, Certifications or Equivalents

¢ University Degree in Accounting. BCom, and Computer and ERP Systems eg
Pronto or similar Literate
Working Experience — Nature & Length
* Minimum 10 years' experience as an Accountant, reconciliation, control and reporting
experience. Mining experience will have an asset.
Leadership Experience — Nature & length of time
* Time management skill, ethical and professional attitude
* Excellent leadership experience.
Other skills and abilities
* Extremely detail-oriented, proactive, and Accounting, Corporate Finance, Reporting
Skills, Deadline-Oriented, Reporting Research Results, Confidentiality, Time Management,
Data Entry Management. Good math and computer skills. Highlevel of attention to
detail Skills of accounting software applications. Strong organizational skills. Independent

SR SNNA -ANT 7NEATAT- AFTRLRF aRAN

work skills. Analytical and problem solving skills. Strongly detail-oriented. Computer
skills, especially the ability to use accounting software. Wiitten and verbal communication
skills,

General Information and other requirements:
e Place of Work:

e Type of contract
° SalaIy

Asmara Office & AMSC Sites
Indefinite Period
As per the Company salary scale

Additional requirements for Nationals:

* Having fulfilled hisher National Service obligation and provide evidence of release
paper from the Ministry of Defense.
* Present clearance paper fiom current/last employer.
* Testimonial documents to be attached (CV, work experience credentials, a copy of
your National Identity Card, etc.).
* Only shortlisted applicants would be considered as potential candidates for an
* Application documents will not be retumed to the sender.
* All applications should be sent through the post office.
. Deadline for application: 10 days from the day of publication in the
Newspaper.

* Address: Please mail your applications to;

Asmara Mining Share Company,

P. O. Box 10688 Asmara, Eritrea

* Mineral Resources Management

PO. Box 272
Asmara
* Note to Enrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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