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Eritrea-China Exploration and Mining Share Company
Ararib Street, House No. 37 Kebabi maekel ketema, ; Tel. +291-1-200009; Asmara, Eritrea.

VACANCY ANNOUNCEMENT
Eritrea-China Exploration and Mining Share Company (ECEM) invites qualified applicants for the following posts:

4, Position: Cashier

Place of Work: ~ Asmara
Starting Date: September
Salary: As per company scale
Contract type: Indefinite period
Number required: One (1)

Position e The Head Office Cashier is responsible for managing daily corporate cash transactions, petty cash
Overview operations at the head office in Asmara. Operating within the central finance team.

e Manage daily petty cash funds for corporate operations, including local administrative expenditures,

Key utility payments, and office procurement.

Responsibilities

e Disburse per diems, travel advances, and emergency funds to mining operations staff, engineers, and
field personnel departing from Asmara.

e Prepare, verify, and disburse approved payments to local vendors, contractors, and service providers.

e Safely execute bank cash withdrawals, deposits, and transfers between banks and company accounts.

e Verify payment vouchers, receipts, and supporting invoices for accuracy, proper authorization, and tax
compliance prior to cash release.

e Balance and count safe cash floats at the start and close of each business day.
e Prepare daily, weekly, and monthly cash movement summary reports.
e Maintain physical security over cash floats, safe keys, checkbooks, and sensitive financial records.

e Cooperate fully with internal and external auditors by providing transaction logs and cash vouchers.

e Education: Diploma or Bachelor’s Degree in Accounting, Finance, Business Administration, or a related
Qualifications discipline.

e Experience: Minimum of 2-3 years of hands-on experience as a corporate cashier, petty cash accountant,
or finance assistant.

e Language Skills: Fluency in written and spoken English is required.
e Strong sense of responsibility, integrity and coordination.

Personal
Attributes e Excellent organizational and problem-solving abilities.

e Ability to work under pressure and mining environments.

e Good teamwork and communication skills.

Additional Requirement for Nationals:
Having fulfilled his/her National Service Obligation and provide evidence of release paper from Ministry of Defense

Present clearance paper from current/last employer

Testimonial documents to be attached (CV, experience credentials, copy of your National Identity card etc.)
Only shortlisted applicants would be considered as potential candidates for an interview.

Application documents will not be returned to sender.

All applications should be sent through the post office.

vV V V VYV V VY V

Deadline for application: 5 days from the day of publication in the Newspaper.

» Address: Please mail your applications to:
Mineral Resources Management
P.O.Box- 272

» Note to non-Eritrean applicants:

Please send a copy of your application to Aliens Employment permit Affairs P.O.Box 7940 Asmara, Eritrea.
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