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Veoaeaney Bnnovncement

The Embassy of Japan is inviting applicants for the following position.

Position Clerk
Number One
Required

Requirements * Bachelor’s degree or above

* Fluent in English (speaking and writing)

* Excellent communication and interpersonal skills

» Computer skills necessary to create documents and materials, etc. (especially MS Word, Excel, and

PowerPoint)

Duties * Assistance duties for diplomatic activities by the Embassy (schedule coordination of the diplomats,
research, document creation, speech writing, etc.)
* Other duties specifically instructed by the diplomats of the Embassy

How to apply:
Please send the documents listed below by mail to the address below. The application must be received within 10 days from the publication
date of the newspaper in which this announcement is published. All documents received after the deadline will be excluded from
consideration.

Embassy of Japan

P.O. BOX 1131

Asmara, Eritrea

* CV (face photo, date of birth, gender, home address, phone number, email, educational background, and work experiences)
* Photocopy of ID

* National Service completion document

* Proof of no crime records

* Recommendation letter from the current or past employer(s)

» Academic graduation certificates, diploma, etc.

Only shortlisted candidates will be contacted after the document screening.
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