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ASMARA MINING SHARE COMPANY i action on the pending documents

” : e Receive all company documents into a

ASMARA MINING AbF) Street, No. 178, House No. 16 fjatabase, create_ the relevant re_p_ort and file _
SHARE COMPANY Gejeret, P.O. Box 10688 : into the appropriate system, facilitate an audit
of the system and provide timely feedback

Tel. +4+291-1-153986 i« Manage both physical and electronic archives
Asmara, Eritrea for specified duration, depending on content

VACANCY ANN NCEMENT Health, Safety and Environment

Asmara Mining Share Company is inviting applicants for the i ¢ Maintain high health, safety and
following position. : environmental awareness

AMSC Business Executive Assistant & Document Controller * r'\:':ar;&‘);s(‘;"gaizd [:13:; u?::er‘:gtcfczs L
Number required — (01) ty /P :

.. standards
Type of contract — Indefinite e Become familiar with and strictly adhere to

Maior Duties and responsibilities AMSC's Health, Safety and Environmental

e To control, record, review, update and store documentation relating to standards. Act as a role model in complying
Asmara Mining Share Company (AMSC), in accordance with AMSC policy, : with and supporting these standards and
legal requirements and government legislation regarding the control, : practices
recording and storage of documents. e Oversee that security procedures are followed

TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE AREA to minimize the opportunities for theft of
Administrative Assistance documentation material.

e Act as administrative assistant to the General Manager

o Coordinate and manage the daily and weekly approvals : Profile: Qualifications and Experience

e Scheduling appointments and maintaining calendars e Higher National BA degree in

e Collecting and distributing mail : | Formal secretarial Science, Diploma

e Preparing communications such as memos, emails, invoices or reports : | Education, g Administration, Document

S - : . : P ontrol or related field

e Writing and editing letters, reports and instructional documents : | Certifications

e Creating and maintaining electronic and physical filing systems :oor

e Creating and maintaining electronic and physical filing systems : |Equivalents

Document Control Working e Minimum of 5 — 7 years’

e Maintain structured and systematic document control processes that : | Experience experience in any executive

provide easy reference to documents that are accurate and of high i | — Nature & secretarial job and document
. : control environment,
quality : |Length preferably in an NGO office.

e Assist in supporting internal and external audits, coordinating activities :
and ensuring timely response to documentation requests for auditors in ¢ e Additional Experience:
order to implement systems of control o Essential knowledge of

e Convert hard-copy work documents such as checklists, permits, log : administrative, secretarial and
sheets and other supporting documentation into existing electronic : document control systems and

: electronic data management
systems :

e Organize and maintain documents, adhering to the company document e Knowledge of administration
lifecycle procedures and archive inactive records in accordance with the and communication processes,
records retention schedule procedures and systems

e Review and update all incoming documents regularly e Working knowledge of open

e As a sentry, liaise and coordinate with all departments for document cut and underground mining
control of all company documents / updates to maintain active versioning : | Technical e Strong system administration
/ revision index of documents : | Skills skills

e Inform document owners of pending document review and approval e Strong typing and document
requirements and assist in facilitating the review and approval process detail capture skills

e Conduct comprehensive document audits to ensure conformance to : e Strong information monitoring
established procedures and maintain quality records, per applicable SOPs and management skills
/ STPs o Intermediate communication

e Oversee the efficient running of the Document Control Center database (written and verbal) and

e Pull required documentation from the database and distribute it to the interpersonal skills
relevant document owner for review and / or approval e Intermediate computer

literacy skills - MS Office
Reporting and Filing (Word, Excel, PowerPoint and

e Provide reports on the health of the system and documents contained Outlook)
within it e Sound planning, organizing

o Track pending documents through weekly, monthly, quarterly and yearly ~ : and prioritizing skills

progress reports and notify the document owner for taking appropriate

h Continued on page 7 7]
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Continued from page 6

Behavioral Skills e Accuracy

e Approachable
e Confidentiality
e Dedicated

e Detail focused
e Diligent

e Diplomacy

e multi-tasking
e Pro-Active

e Reliable

o Self-Starter

e Team player

e Transparent

e Well organized
e Results Driven

e Decision-making skills to
work autonomously and
manage specific tasks

Health and Safety Training Officer
Number required — (02)
Type of contract — Indefinite

Major Duties and responsibilities

. Assist the Health and Safety Training Coordinator to
develop and implement the mine safety management system
inclusive of safety meetings, workplace inspections, prestart
information sections and inspections, event reporting/
investigation and reporting of lead and lag indicators.

. Assist in building, implementing and overseeing H&S
programs and initiatives for Asmara Mining Share Company
(AMSCO).

TASK DESCRIPTION Expanded TO CORE
PERFORMANCE AREAS

Health and Safety

. Communicate all Health and Safety procedures and
protocols to the operations.

. Assists the development and review of H&S
documents in accordance with AMSC standards and Eritrean
regulations.

. Assists facilitate and promote the adoption of new
health and safety programs and practices.

. Assists in audits, risk assessments, reviews, monthly
H&S meetings and inspections.

. Supervise all signage work across the company.

Planning and Analysis

. Contribute to the provision of an appropriately trained
and skillful workforce that is fully trained on HSE elements.
. Develop and plan training session plans, as well

as associated schedules, in accordance with approved and
prescribed Health Safety and Environment curriculum and
principles.

. Conduct needs analyses to develop or update training
materials to parallel emerging HSE industry trends.

. Identify training needs through determining risk
profiles and training matrices and requesting these from the
relevant supervisors and/or managers.

Module Development

. Research, plan, and develop training and material programs to meet training needs, as
per the competencies required; schedule and socialize training sessions.

* Contribute to the conceptualization, development and update of HSE training aids, resources
and learning solutions.

» Conduct investigations into HSE events, in conjunction with the event investigations teams,
distill learning and include in the training content.

* Develop assessment components, comprised of both theory and practical elements.

Execution

* Conduct both Technical and Competency based HSE training and assessments for both
permanent and contractor employees, by using on-the-job technical teaching methodologies to
impart skills, knowledge and competencies.

* Coordinate refresher training on topics, as required.

Evaluation and Maintenance

* Confirm that all training and assessment procedures are followed and all competencies;
standards and/or regulations met before signing for the issue of certificate and permit.

* Support the development of a continuous improvement culture to ensure training and
development remains a top priority for improving Health and Safety standards across Asmara
Mine.

Profile: Qualifications and Experience

Formal Education, Certifications or Equivalents
* Bachelor’s Degree in a Science related programs
» Workplace Trainer and Assessor in Mining is an advantage

Working Experience — Nature & Length

* Minimum of 2 years’ generalized experience in Health and Safety, with previous facilitation
experience in the Mining, Oil or Construction industries, of which 1 year should be in training
capacity.

* Sound knowledge of technical and operational aspects of open cut and underground mining.

Technical Skills

» Advanced training and strong facilitation skills.

* Strong communication (written and verbal - Tigrinya & English) and interpersonal skills.
* Plan, organize and execution skills

* Valid Driver’s License

» Computer Literacy (MS Office — Intermediate, Excel)

Behavioral Skills

» Approachable | Assertive | Customer Focused | Goal Oriented | Influential | Initiative | Pro-
Active | Reliable | Results Driven

» Well organized

General Information and other requirements:

1 Place of Work: AMSC Sites
" Type of contract: Indefinite Period
1 Salary: As Per company scale

Additional requirements for Nationals:

e Having fulfilled his/her National Service obligation and provide evidence of
release paper from the Ministry of Defense.

e Present clearance paper from current/last employer.
Testimonial documents to be attached (CV, work experience credentials, a
copy of your National Identity Card, etc.).

e Only shortlisted applicants would be considered a3s potential candidates for
an interview.

e Application documents will not be returned to the sender.
All applications should be sent through the post office.

e Deadline for application: 7 days from the day of publication in the Newspaper.

1 Address: Please mail your applications to:
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
" Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
' Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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VBCANCY ANNOOUNCE-

~
N MENY

ASMARA MIMNIMNG

SHARE COMPAMY

Asmara Mining Share Company is inviting applicants for the following
position;

Health And Safety Officer
Number required — (01)
Type of contract — Indefinite

Major Duties and responsibilities

. Assist the Health and Safety Superintendent to develop and implement the mine
safety management system inclusive of safety meetings, workplace inspections, prestart
information sections and inspections, event reporting/investigation and reporting of lead
and lag indicators.

. Assist in building, implementing and overseeing H&S programs and initiatives
for Asmara Mining Share Company (AMSC

TASK DESCRIPTION Expanded TO CORE PERFORMANCE AREAS

Health and Safety

. Communicate all Health and Safety procedures and protocols to the operations.
. Assists the development and review of H&S documents in accordance with
AMSC standards and Eritrean regulations.

. Assists facilitate and promote the adoption of new health and safety programs
and practices.

. Assists in audits, risk assessments, reviews, monthly H&S meetings and inspec-
tions.

. Supervise all signages and artworks across the company.

Execution

. Analyze and suggest improvement opportunities from leading and lagging indi-
cators.

. Conduct needs analyses to develop or update training materials to parallel
emerging HSE industry trends.

. Review of JHAs | Other unplanned / ad hoc projects

. Advise line management on safety issues.

. Follow up on departmental action and events close outs.

valuation and Maintenance

. supporting the development of a continuous improvement culture to ensure

training and development remains a top priority for improving Health and Safety stan-
dards across Asmara Mine.

. Oversee the effective storage of records via electronic and hard copy means.

. Provide Progression feedback reports to the Superintendent and End User Man-
agement, as required

Profile: Qualifications and Experience

Formal Education, Certifications or Equivalents
. Bachelor’s Degree in a Science related programs
. Workplace Trainer and Assessor in Mining is an advantage

Working Experience — Nature & Length

. Minimum of 2 years’ generalized experience in Health and Safety, with
previous facilitation experience in the Mining, Oil or Construction industries, of which
1 year should be in training capacity.

. Sound knowledge of technical and operational aspects of open cut and under-
ground mining.

Technical Skills
. Advanced training and strong facilitation skills.
. Strong communication (written and verbal - Tigrinya & English) and interper-
sonal skills.
. Plan, organize and execution skills
. Valid Driver’s License

TETT 8NNA - ANT TNEATARN - AFRLRF aPAN
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. Computer Literacy (MS Office — Intermediate,
Excel) Plan, orga
. Well organized

General Information and other requirements:

O Place of Work: AMSC Site
O Type of contract: Indefinite Period
O Salary: As per the Com-

pany salary scale
Additional requirements for Nationals:

. Having fulfilled his/her National Service obli-
gation and provide evidence of release paper from the
Ministry of Defense.

. Present clearance paper from current/last em-
ployer.

. Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity
Card, etc.).

. Only shortlisted applicants would be considered
as potential candidates for an interview.

. Application documents will not be returned to
the sender.

. All applications should be sent through the post
office.

. Deadline for application: 7 days from the day of
publication in the Newspaper.

O Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea

0 Applicants shall be required to send a copy to:
Mineral Resources Management

P.O. Box — 272
Asmara
O Note to Eritrean applicants:

Please send a copy of your application

Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea

Notice is hereby given to the public that Abdelewehab
Ali and Mazanda A/maria General Partnership
convened an extraordinary general meeting on
December 4, 2025 at 10:00 AM and resolved the
following:

1. Heirs of late Abdelwehab Ali, Mr. Mohamed-
nur Abdelwehab , Mrs. Muna Abdelwehab ,
Mrs. Rahwa Abdelwehab, Hanae Abdelwe-
hab and his wife Mrs. Meriyem Kelifa ac-
quired 15 shares each and jointly 60 shares by
inheritance. All of them donated their shares t
Mrs. Hanae Abdelwehab and withdrew from
the partnership.

2. Mrs. Hanae Abdelwehab is admitted as a new
member of the company having 75 shares ac-
quired by donation and succession. Her capi-
tal is 75,000 Nakfa

3. Mrs. Hanae Abdelwehal will be the General
Manager of the company.

Abdelwehab Ali and Mazanda A/Maria GP

W L _____-_ "=
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< ASMARA MINING SHARE COMPANY Working e Minimum 5-10 years of experience in base N

o

ASMARA MINING

SHARE COMPAMNY

Abo Street, No. 178, House No. 16
Gejeret, PO. Box 10688

Tel. +291-1-153986
Asmara, Eritrea

VACANCY ANNOUNCEMENT

Asmara Mining Share Company is inviting applicants
for the following position;

Process Operation Supervisor

Number required — (10)

Type of contract — Definite (2 years)

Major Duti ndr nsibiliti
= To supervise the safe and efficient day-to-day operations of
the Cu/Zn concentrator, including oversight of the commis-
sioning, ramp-up, and steady-state production.

= The Operations Supervisor ensures production targets are
met while maintaining high safety and environmental stan-
dards, equipment integrity, and operator performance.

TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE
AREA

e Lead and supervise plant operators during commissioning, start-
up, and operation of the copper and zinc flotation circuits, includ-
ing crushing, grinding, flotation, thickening, filtration, and tailings
management.

e Ensure compliance with all health, safety, and environmental reg-
ulations and company policies.

e Monitor plant performance against production targets and proac-
tively address deviations.

e Collaborate with commissioning teams, maintenance, metallurgy,
and control room operators to troubleshoot issues and optimize
operations.

e Ensure timely and accurate completion of shift logs, production
reports, and incident documentation.

e Assist in developing and implementing Standard Operating Proce-
dures (SOPs) and Safe Work Instructions (SWIs).

e Support training and development of national staff, fostering a
culture of safety, discipline, and continuous improvement.

e Conduct regular inspections of plant areas to ensure safe, clean,
and efficient operating conditions.

e Lead and participate in toolbox talks, safety meetings, and opera-
tional reviews.

Profile: lifications and Experien

Experience metal concentrator operations, ideally Cu/Zn
— Nature & flotation circuits.
Length _ : . :
e Previous experience supervising teams in a
commissioning and production environment
e Strong knowledge of plant equipment, process
control systems, and metallurgical principles.
e Experience working in multicultural teams and
environments is an advantage.
Technical e Strong leadership and team supervision skills
Skills
e High commitment to safety and operational
excellence
e Problem-solving and decision-making ability
under pressure
e Effective communication skills — verbal and
written
e Organized and detail-oriented with sound re-
porting skills
e Ability to mentor and develop local workforce
Behavioral e High safety awareness and discipline
Skills ) ) -
e Practical problem-solving ability
e Patience and cultural sensitivity
e Strong analytical and problem-solving skills.
e Excellent organizational and time-management
skills.
e Ability to work independently and as part of a
team.

Formal
Education,
Certifica-
tions or
Equivalents

e Diploma or Degree in Mineral Processing,
Metallurgy, or related discipline.

N

General Information and other requirements:

= Place of Work: AMSC Sites
= Type of contract: Definite Period (2 years)
= Salary: As per the Company salary scale

Additional requirements for Nationals:

e Having fulfilled his/her National Service obligation and provide
evidence of release paper from the Ministry of Defense.

e Present clearance paper from current/last employer.

e Testimonial documents to be attached (CV, work experience credentials,
a copy of your National Identity Card, etc.).

e Only shortlisted applicants would be considered as potential candidates
for an interview.

e Application documents will not be returned to the sender.

e All applications should be sent through the post office.

e Deadline for application: 7 days from the day of publication in the
Newspaper.

Address: Please mail your applications to;
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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