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e Manage the maintenance spare part planning function to ensure
that the work scheduling process is being performed effectively
and meeting targeted KPIs

e Prepare weekly maintenance spare part schedules and plans

e Continually review the work order history to optimize
maintenance scheduling and eliminate recurring defects and
Spare parts

e Ensure that all work assigned is completed in an efficient and
timely manner.

e Keep all plant records up to date and maintain the spare parts
asset register.

e Monitor, check and liaise with workshop personnel (both in-
house and contractor workshop) to ensure that all spare parts as
planned and scheduled are available.

e Continuously update and correct the spare parts management,
ensuring all descriptions and data is up to date and correct.

Profile: Qualifications and Experience

ASMARA MINING SHARE COMPANY o e . !
Abo Street, No. 178, House No. 16 o Trade qualifications as a diesel
Gejeret, PO. Box 10688 Mechanic, plant fitter/electrician
ASMARA MINING Tel. +291-1-153986 Formal Education, Certifications or
SHARE COMPANY Asmara, Eritrea Equivalent e Additional qualifications in planned
quivaients maintenance desired, or Eritrean
VACANCY ANNOUNCEMENT
Working Experience — Nature & e 5 years’ experience in large scale open
Asmara Mining Share Company is inviting applicants for the Length plﬁ’n"rﬁﬁcess plant mines in maintenance
following position. planning
Materials Coordinator Fixed plant and Power station
Number required — (02) Technical Skills e Organize, plan and execution skills
Type of contract — Indefinite e Excellent communication skills
Major Duties and responsibilities . : .
e The role of the materials coordinator is to improve workforce Possess understanding of preventive
productivity and work quality by anticipating and eliminating maintenance techniques
potential delays through planning and coordination of labor,
parts and materials, and equipment access. e Analytical skills and attention to details
o Create and assign spare parts for maintenance tasks and e  Project management skills
ensure the right resources are available (eg parts and
inventory). e Report writing skills
e Contribute to the operations by ensuring that all maintenance o Report writing skills
activities are planned, scheduled and completed in a cost-
effective manner with minimal disruption to ore processing o Decision making skills and problem-
and mining activities, Maintains a weekly schedule and S
general maintenance planning activities either for the HME or solving skills
fixed plant.
e Valid drivers license
e The materials coordinator will ensure that all preventive, Behavioral Skills e Good interpersonal skill
spare parts management is updated in a timely and cost-
gfs‘fseoc;cii;feén?::kesr and maintains the asset register and all o Ability to work under pressure with
' challenging targets
TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE AREA Hich level of initiative
[ ]
e Ensure maintenance technicians have the tools and parts they :
need to complete work orders e  Strong interpersonal relationship
e Expected to schedule spare parts in a way that minimizes bLl“Id'ng skills an.d adaptability to work
equipment downtime and impact on production. with people of different cultures.

General Information and other requirements:

0 Place of Work: AMSC Sites
1 Type of contract: Indefinite Period
0 Salary: As per the Company salary scale

Additional requirements for Nationals:

e Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of
Defense.

e Present clearance paper from current/last employer.

e Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity
Card, etc.).

e Only shortlisted applicants would be considered as
potential candidates for an interview.

e Application documents will not be returned to the sender.

e All applications should be sent through the post office.

e Deadline for application: 7 days from the day of
publication in the Newspaper.

" Address: Please mail your applications to:
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
1 Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
" Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea L]
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