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VACANCY ANNOUNCEMENT

Asmara Mining Share Company is
applicants for the following position.

inviting

Procurement Supervisor
Number required — (01)
Type of contract — Indefinite

Major Duti ndr nsibiliti

e The Procurement Supervisor is Responsible with
managin% all the procurement functions within
Supply Chain.

AREA

e Responsible with managing all the procurement
function within the Company.

e Daily manage the enquiry and Purchase requests
workflow through each section; from the End-users,
Procurement and to the Suppliers.

e Resolve any issues or discrepancies in the
procurement and Supply Chain process.

¢ Negotiate contracts and agreements with suppliers
and service providers

e Ensure accurate record-keeping of all Procurement
activities.

e Review supplier performance against delivery
expectations and quality, Support and implement new
product sourcing.

e Ensure compliance with industry regulations and
company policies.

e Ensure the business gets the best terms possible from
vendors and service providers

e Manage internal resources and third parties/vendors
for the flawless execution of tasks, ensuring timely
and accurate delivery within budget.

e Work closely with Logistics Supervisor and other
departments to monitor import and export processes
to ensure compliance with regulatory and legal
requirements.

e Establish effective methods of managing the
Expediting of highly critical and shut down items to
ensure that supply chain related risks are minimized

e Manage Service Level Agreements for Major Site End
Users to ensure required service levels are maintained
or exceeded.

e Ensure good safety practices in all workstations.

Profile:

lifications and Experien

TASK DESCRIPTION EXPANDED TO CORE PERFORMANCE

Formal Education,
Certifications or
Equivalents

e Diploma or Bachelor Degree in supply
chain & Logistics or Business.

Working
Experience -

Nature & Length e 3yearsin Supply Chain and Logistics

25 P9k 2026 - 1 6

Technical Skills e Minimum 3 years as a Supply Chain

Supervisor

e General understanding of mining and
processes to offer effective supply
management

e Other skills and abilities - Behavioral
Skills

e Communication (English & local
language)

e Analytical and problem shooting
mindset.

e Results oriented

e Ability to work toward strict deadlines

e Assertiveness

e Strong Interpersonal skills

e Discretion

e Integrity
Self-discipline
Ability to work in
environment

multi-disciplinary

Behavioral Skills e Strong leadership and mentoring skills

e Excellent communication and
presentation skills

e Practical problem-solving ability

e Patience and cultural sensitivity

e Strong analytical and problem-solving
skills.

e Excellent organizational and time-
management skills.

e Ability to work independently and as
part of a team.

General Information and other requirements:

= Place of Work: AMSC Sites
= Type of contract: Indefinite Period
= Salary: As per the Company salary scale

Additional requirements for Nationals:

e Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of
Defense.

e Present clearance paper from current/last employer.

e Testimonial documents to be attached (CV, work
experience credentials, a copy of your National Identity
Card, etc.).

e Only shortlisted applicants would be considered as
potential candidates for an interview.

e Application documents will not be returned to the sender.

e All applications should be sent through the post office.

e Deadline for application: 7 days from the day of
publication in the Newspaper.

» Address: Please mail your applications to:
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
= Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
= Note to Eritrean applicants:
Please send a copy of your application
to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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