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Food and Agriculture Organization of the United Nations

CALL FOR EXPRESSIONS OF INTEREST N°:

Issued on:

Deadline For Application: THREE WEEKS FROM THIS
ANNOUNCEMENT

JoB TITLE: Project TYPE OF NPP
Coordinator REQUISITION:

Dury StaTIiON: | Asmara-Eritrea

ORGANIZATIONAL | FRERI DURATION: One year (with possibility of extension)
Unit:

IMPORTANT NOTICE:

. FAO is committed to achieving workforce diversity in terms of gender, nationality, background and culture

. Qualified female applicants, qualified nationals of non-and under-represented Members and person with disabilities are encouraged to apply

. Everyone who works for FAO is required to adhere to the highest standards of integrity and professional conduct, and to uphold FAQO’s values

. FAO, as a Specialized Agency of the United Nations, has a zero-tolerance policy for conduct that is incompatible with its status, objectives and man-
date, including sexual exploitation and abuse, sexual harassment, abuse of authority and discrimination! /(]

. All selected candidates will undergo rigorous reference and background checks

. All applications will be treated with the strictest confidentiality

Organizational Setting

The primary purpose of FAO Country Offices, led by an FAO Representative, is to support governments in formulating policies, programs, and projects
aimed at achieving food security and reducing hunger and malnutrition. These Offices work to enhance the agricultural, fisheries, and forestry sectors while
ensuring the sustainable use of natural resources to achieve sustainable agrifood systems.

FAO plays a pivotal role in advancing agricultural development and food security in Eritrea. Through strategic collaborations with various line ministries,
including the Ministry of Agriculture (MOA), Ministry of Marine Resources (MMR), Ministry of Land, Water and Environment (MoLWE), Ministry of Fi-
nance and National Development and the Ministry of Local Government, FAO’s technical support focuses on enhancing the resilience of agriculture-based
rural livelihoods, which encompasses a diverse range of stakeholders, including farmers, herders, and fishing communities. FAO’s interventions aim to
improve productivity, sustainable agricultural practices, and food security to enhance community livelihoods in alignment with the Government of the State
of Eritrea’s Agriculture Sector Development Plan 2024-2028.

The position is based at the FAO Representation in Asmara, Eritrea.
Reporting Lines

The Project Coordinator will operate under the overall guidance of the FAO Representative and direct supervision of the Assistant FAO Representative
(Programme), closely cooperating with the programmatic and operational teams.

Tasks and responsibilities
The Project Coordinator will provide essential leadership and coordination for program and project operations as outlined in the Terms of Reference.

The incumbent will carry out the following duties:

. Program and Project Coordination: Lead the planning and implementation of project activities, ensuring alignment with FAO’s strategic objectives,
the FAO Project Cycle Guidelines and guidance for Project Coordinator, and the needs of stakeholders.

. Budget Management: Monitor project budgets, ensuring proper allocation and compliance with financial rules and procedures; address and resolve
any budget-related issues proactively.

. Data Management: Collect and analyse data related to FAO activities, including agriculture, forestry, and fisheries; prepare and format reports and
presentations for stakeholders.

. Technical Support: Assist in the development and implementation of work and travel plans; ensure timely completion of project activities and proper
documentation of results.

. Team Collaboration: Facilitate effective communication within the project team and liaise with relevant FAO units (Procurement, Finance, HR) to
support project operations.

. Stakeholder Engagement: Coordinate activities related to stakeholder engagement and awareness campaigns, ensuring alignment with program ob-
jectives.

. Event Organization: Plan and organize technical workshops, training sessions, and field missions, ensuring logistical arrangements and successful
execution.

. Monitoring and Evaluation: Support the implementation of monitoring and evaluation frameworks to assess project outcomes and impact, ensuring
continuous improvement.

. Documentation Management: Maintain organized and systematic records of project documentation, ensuring accessibility for team members, FAO
record keeping, and stakeholders.

conbinged Bo page 8
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* Procurement Support: Oversee the procurement requests for project inputs, ensuring specifications and requirements are clearly defined, and pro-
cessed.

* Technical Assistance: Provide and develop support in preparing Letters of Agreement (LoA) and other contractual arrangements with project partners.
» Administrative Duties: Draft reports, correspondence, and other documents related to project activities; maintain records of project activities and
expenditures.

* Other Duties: Execute any other related tasks as required by management.

Minimum Requirement
* Education: A university degree in agriculture, agro-forestry, fisheries, agricultural economics, rural development, development studies, and project
management, or a related field.
* Experience: A minimum of five years of relevant experience in project management, particularly in agriculture or food security-related initiatives,
programming and program implementation, and technical cooperation.
» Language Skills: Proficiency in English (level C)
« [T Skills: Proficient in MS Office applications and familiarity with project management software.
* National of Eritrea.
* Candidate should provide evidence of completion/exemption from National Services.

FAO Core Competencies

* Results Focus

* Teamwork

* Communication

* Building Effective Relationships

* Knowledge Sharing and Continuous Improvement

TECHNICAL/FUNCTIONAL SKILLS

* Project Management: Proven experience in managing projects and programs focused on agriculture and food security.

 Analytical Skills: Strong ability to analyse data and prepare reports, ensuring accuracy and clarity.

* Communication Skills: Excellent oral and written communication skills, with the ability to engage effectively with diverse stakeholders.
* Interpersonal Skills: Ability to work collaboratively in a multicultural and multidisciplinary environment.

Selection Criteria

* Academic qualifications relevant to the project management position.

» Extent of relevant experience in coordinating and supporting project operations and management.
* Demonstrated communication skills (oral and written) in English and local languages.

* Ability to work effectively with multidisciplinary teams and foster a collaborative environment.

FAO seeks gender, geographical and linguistic diversity in its staff and international consultants in order to best serve FAO Members in all regions.
ADDITIONAL INFORMATION

* FAO does not charge a fee at any stage of the recruitment process (application, interview meeting, processing)

* Applications received after the closing date will not be accepted

* Please note that FAO only considers higher educational qualifications obtained from an institution accredited/recognized in the World Higher Edu-
cation Database (WHED), a list updated by the International Association of Universities (IAU) / United Nations Educational, Scientific and Cultural
Organization (UNESCO). The list can be accessed at http://www.whed.net/

* For additional employment opportunities visit the FAO employment website: http://www.fao.org/employment/home/en/

» Appointment will be subject to certification that the candidate is medically fit for appointment, accreditation, any residency or visa requirements, and
security clearances.

HOW TO APPLY

* To apply, visit the recruitment website at Jobs at FAO and complete your online profile. We strongly recommend that your profile is accurate, com-
plete and includes your employment records, academic qualifications, and language skills

* Candidates are requested to attach a letter of motivation to the online profile

* Once your profile is completed, please apply, and submit your application

» Candidates may be requested to provide performance assessments and authorization to conduct verification checks of past and present work, charac-
ter, education, military and police records to ascertain any and all information which may be pertinent to the employment qualifications

* Incomplete applications will not be considered

* Personal information provided on your application may be shared within FAO and with other companies acting on FAO’s behalf to provide employ-
ment support services such as pre-screening of applications, assessment tests, background checks and other related services. You will be asked to pro-
vide your consent before submitting your application. You may withdraw consent at any time, by withdrawing your application, in such case FAO will
no longer be able to consider your application

* Only applications received through the FAO recruitment portal will be considered

* Your application will be screened based on the information provided in your online profile

» We encourage applicants to submit the application well before the deadline date.

If you need help or have queries, please create a one-time registration with FAO’s client support team for further assistance: https://fao.service-now.
com/csp
FAO IS A NON-SMOKING ENVIRONMENT
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