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¥ Salary As per company scale ]
. ] . Contract type: Indefinite period
Eritrea-China Exploration and Number required:  One(1)

1, Position:
Place of Work:
Starting Date:
Salary:
Contract type:

Mining Share Company
Ararib Street, House No. 37 Kebabi maekel
ketema, ; Tel. +291-1-200009; Asmara, Eritrea.

VACANCY ANNOUNCEMENT

Eritrea-China Exploration and Mining Share Company
(ECEM) invites qualified applicants for the following posts:

Fuel Attendant
Augaro

August 01

As per company scale
Indefinite period

Number required: One(1)

Position
Overview

Fuel attendant is responsible for
safely dispensing fuel, monitoring
fuel levels, assisting company drivers
and operators, ensuring with safety &
environmental regulations. This role
requires attention to detail service
giving skills & adherence to strict
operational procedures.

Key
Responsibilities

Fuel dispensing

Safely pump fuel into vehicles,
machinery or storage containers

Verify fuel type & quantity requested by
drivers & operators

Monitor & record fuel usage accurately

Safety &
Compliance

Follow all safety protocols to prevent
spills, leaks or accidents

Maintain fire extinguishers, spill kits &
PPE availability

Report accidents or hazards immediately
to supervisors

Site
Maintenance

Keep fueling area clean, organized and
free of hazards

Inspect pumps, hoses & meters regularly
for proper function

Assist with stock control & report low
fuel levels

Record keeping

Maintain accurate logs of fuel dispensed
& transactions

Assist in daily reconciliation of fuel
inventory

Support audits & inspections when
required

preferred

2, Position:
Place of Work:
Starting Date:

Required Qualifications
e High school diploma or equivalent

e Basic knowledge of fuel types and handling procedures
e Ability to work outdoors and handle physical tasks

e Previous experience in fuel handling or site operations

e  Working Conditions
e Exposure to outdoor weather conditions
e Standing for extended periods

e Use protective equipment’s (gloves, safety boots, and
reflective vest)

Purchasing officer
Asmara
August 01

Key
responsibilities

1. Execute the procurement of goods, equipment, materials, and services
in accordance with the Company’s procurement policies and approved
procurement plans.

2. Obtain quotations, conduct price comparisons, evaluate suppliers, and
negotiate commercial terms to achieve cost-effective procurement.

3. Prepare and process purchase requests, requests for quotation (RFQs),
purchase orders, contracts, and other procurement documents.

4. Monitor purchase orders and coordinate with suppliers to ensure timely
delivery and compliance with contractual requirements.

5. Coordinate with the warehouse to inspect, receive, and record delivered
goods.

6. Develop, maintain, and evaluate supplier relationships and supplier
performance.

7, Maintain complete and accurate procurement records and filing systems.

8. Coordinate with the Finance Department on invoice verification,
payment processing, and reconciliation.

9. Ensure all procurement activities comply with the Company’s
Procurement SOP and internal control requirements.

10, Perform any other duties assigned by the supervisor.

Qualifications
and
Requirements

1. Bachelor’s degree in Procurement, Supply Chain
Management, Business Administration, Logistics, Engineering,
or a related discipline.

2. At least 2 years of relevant procurement experience.
Experience in mining, construction, engineering, or
international procurement will be an advantage.

3. Good understanding of procurement procedures, supplier
management, and contract administration.

4. Strong negotiation, communication, and

skills.

interpersonal

5. Good analytical skills with strong cost awareness and
attention to detail.

6. Proficient in Microsoft Office applications, especially Excel
and Word.

7. Good command of written and spoken English.
8. High level of integrity, professionalism, and teamwork.

9. Ability to work under pressure and travel to the mine site
when required.

10. Preference will be given to candidates holding a valid
driver’s license with extensive driving experience.

Additional Requirement for Nationals:

[l Having fulfilled his/her National Service Obligation and provide evidence of release paper from

Ministry of Defense

[  Present clearance paper from current/last employer

[l Testimonial documents to be attached (CV, experience credentials, copy of your National Identity
card etc.)

[1  Only shortlisted applicants would be considered as potential candidates for an interview.

[l Application documents will not be returned to sender.

[1  All applications should be sent through the post office.

[l Deadline for application: 5 days from the day of publication in the Newspaper.

[0 Address:

Please mail your applications to:

Mineral Resources Management

P.O.Box- 272

[J Note to non-Eritrean applicants:

Please send a copy of your application to Aliens Employment permit Affairs P.O.Box 7940

Asmara, Eritrea.
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