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ASMARA MINING SHARE COMPANY
Abo Street, No. 178, House No. 16

Gejeret, PO. Box 10688

Tel. +291-1-153986

o

ASMARA MINING

SHARE COMPAMNY

VACANCY ANNOUNCEMENT

Asmara Mining Share Company is inviting applicants for the
following position.

Financial Reporting Specialist
Number required — (01)
Type of contract — Definite (2 Years)
Major Duti nd r nsibiliti
e Deliver weekly, monthly, quarterly & year-end financial
results accurately, within deadlines and in accordance with
Financial Manager’s requirements

e Maintenance and implementation of internal financial
controls in accordance with Company and Financial
Manager’s requirements

e Motivate and manage direct sub-ordinates within the
Finance team

e Develop relationships and do problem solving resolution
with divisional managers and peers

e Assist Financial Superintendent with integration of all
company records & ledgers

e Fully Manage the External Audit Function.

e Maintain the company’s commercial trading function, raising
of mineral invoices and documentation.

TASK DESCRIPTION EXPANDED T
AREA

e Responsible for maintenance of books of accounts and
financial records.

e Manage finance staff.

e Control of the general ledger, GL maintenance and financial
reporting.

e Ensuring all monthly processing is correctly done, thereby
providing accurate financial information.

e Preparing monthly management accounts in conjunction
with the Financial Superintendent.

e Reconciling balance sheet and income statement accounts.

e Detailed monthly expense variance reports and
identification and resolving of cost issues before they have
any major impact.

e Revenue review and reporting on revenue fluctuations.

o Assist with the yearly budget compilation.

e Assist with generating quarterly forecasts.

e Develop relationships and problem resolution with other
managers.

e Assist towards FM responsibilities.

Profile: Qualifications and Experience

RE PERFORMANCE

TR7FH ENANA —ANY 7 NEAFTARI- AT PH aAf

e Degree in Accounting or

Formal Education, equivalent

Certifications or Equivalents e Full CA/ACCA

e Good Systems and Microsoft
tools knowledge (ERP
knowledge a prerequisite

Working Experience — Nature e 5years Financial Accounting

& Length & Reporting experience in a
Mining Environment.
e Knowledge of Mining, Business

& Commercial acumen

Technical Skills e Minimum 5 years Financial
Accounting & Reporting

experience.

e General understanding of
mining accounting & mining
relevant IFRS.

Behavioral Skills e Communication (English &

local language)

e Analytical and problem
shooting mindset.

e Results oriented

e Ability to work toward strict
deadlines

e Assertiveness

e Strong Interpersonal skills

e Discretion

e Integrity

o Self-discipline

e Ability to work in multi-

disciplinary environment
e Riskmanagement & assessment

General Information and other requirements:

= Place of Work: AMSC Sites
= Type of contract: Definite Period( 2 years)
= Salary: As per the Company salary scale

Additional requirements for Nationals:

e Having fulfilled his/her National Service obligation and
provide evidence of release paper from the Ministry of
Defense.

e Present clearance paper from current/last employer.

e Testimonial documents to be attached (CV, work experience
credentials, a copy of your National Identity Card, etc.).

e Only shortlisted applicants would be considered as potential
candidates for an interview.

e Application documents will not be returned to the sender.

e All applications should be sent through the post office.

e Deadline for application: 7 days from the day of publication
in the Newspaper.

= Address: Please mail your applications to:
Asmara Mining Share Company,
P. 0. Box 10688 Asmara, Eritrea
= Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
* Note to Eritrean applicants:
Please send a copy of your application to
Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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VACANCY ANNOUNCEMENT

Asmara Mining Share Company is inviting applicants for the
following position.

IT Specialist
Number required — (01)
Type of contract — Definite (2 Years)
Major Duti nd r nsibiliti
e Installing, configuring, and maintaining hardware, software,
and network administration systems.

e Troubleshooting IT issues, resolving system outages, and
providing technical support.

e Monitoring system performance and ensuring optimal uptime
for all IT resources.

e Managing IT security protocols to protect systems from
potential threats and vulnerabilities.

e Assisting with data backups, disaster recovery planning, and
implementation.

e Recommending necessary upgrades or replacements.

e Documenting IT policies, procedures, and troubleshooting
guides for internal use.

e Conducting periodic system analysis and audits to ensure
compliance with organizational IT standards.

e Collaborating with other departments to understand
technology requirements and integrate new technologies.

e Assist Finance and Admin Manager in driving value through cost

effectiveness and efficiency

TASK DESCRIPTION EXPANDED T
AREA

e Maintain essential IT infrastructure, including operating
systems, security tools, applications, servers, email systems,
laptops, desktops, software, and hardware

e Take responsibility for projects and solutions within the larger
business initiative

e Handle business-critical IT tasks and systems administration

e Research and evaluate emerging technologies, hardware, and
software

e Track and maintain hardware and software inventory

e Manage, monitor, and maintain Data Centre infrastructure,
Server Rooms, HCI platforms, virtualization environments,
storage systems, backup solutions, and Disaster Recovery
(DR) sites to ensure maximum uptime and business continuity.

e Administer enterprise network infrastructure including
Core Switches, Access Switches, Routers, Firewalls, VPNs,
Structured Cabling, LAN/WAN connectivity, Internet links, and
Corporate Wi-Fi networks, ensuring optimal performance,
security, and availability.

e Manage IP Telephony systems, Video Conferencing solutions,
Print Management systems, Active Directory, DNS, DHCP,
Microsoft 365 services, user accounts, access control, and
endpoint management.

e Perform daily IT operations including system health
monitoring, security patching, troubleshooting, incident
resolution, performance tuning, asset management, vendor
coordination, documentation, and implementation of IT
security best practices.

e Track IT service performance through Key performance
Indicator ( KPIs) and Service legal agreement (SLAs), prepare
operational and management reports, support IT projects and
upgrades, and provide regular technical status updates and
recommendations to the Manager.

e Manage enterprise infrastructure under a structured

RE PERFORMANCE

framework of shared authority and operational collaboration with
IT SI.
Profile: Qualifications and Experience

e BA Bachelor’s degree in Information Technology,

Formal Computer Science, or a related field.
Education, e 7-10 years of demonstrable experience as an IT
Certifications specialist or in technical support, system analysis,

network administration, or a related role.

e Proficiency in operating systems (Windows, and Linux,)
and network technologies( Cisco & UNIFY).

¢ Knowledge of network administration protocols,
firewalls, and IT security best practices.

e Strong troubleshooting and problem-solving skills for
hardware and software issues.

e  Familiarity with cloud computing platforms (AWS,
Microsoft Azure, Google Cloud).

e Understanding of cybersecurity principles and data
protection practices.

e Excellent interpersonal and communication skills to
interact with technical and non-technical stakeholders
and assist users with varying technical proficiency.

e Ability to work independently or as part of a team to
manage IT projects.

e Attention to detail and organizational skills to handle
multiple tasks efficiently.

e Familiarity with IT help desk systems and ticketing

or Equivalents

tools.
Working
Experience e 5 years experience in a Mining Environment on FIFO
— Nature & status
Length ¢ Knowledge of Mining IT systems.
Technical e Minimum 5 years experience
Skills e Preferably with Mine start up experience
Behavioral e Communication (English & local language)
Skills e Analytical and problem shooting mindset.

e Results oriented

e Ability to work toward strict deadlines

o Assertiveness

e Strong Interpersonal skills

e Discretion

e Integrity

e Self-discipline

e Ability to work in multi-disciplinary environment
e Risk management & assessment

General Information and other requirements:

= Place of Work: AMSC Sites
= Type of contract: Definite Period( 2 years)
= Salary: As per the Company salary scale

Additional requirements for Nationals:

e Having fulfilled his/her National Service obligation and provide
evidence of release paper from the Ministry of Defense.
e Present clearance paper from current/last employer.
e Testimonial documents to be attached (CV, work experience
credentials, a copy of your National Identity Card, etc.).
e Only shortlisted applicants would be considered as potential
candidates for an interview.
e Application documents will not be returned to the sender.
¢ All applications should be sent through the post office.
e Deadline for application: 7 days from the day of publication in
the Newspaper.
= Address: Please mail your applications to:
Asmara Mining Share Company,
P. O. Box 10688 Asmara, Eritrea
= Applicants shall be required to send a copy to:
Mineral Resources Management
P.O. Box — 272
Asmara
= Note to Eritrean applicants:
Please send a copy of your application to

Aliens Employment Permit Affairs,
P. O. Box 7940 Asmara, Eritrea
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